INSTRUCTIONS
Please follow these instructions for using the sample letter:

It is written in Microsoft WORD and can be easily downloaded and edited.

Replace and fill in the all of the areas on the Sample Letter that are shaded in (<<  >>).
1: Insert date

2: Address section

Insert name of Member of Congress


Choose "House of Representatives" for letter to your Member of Congress or "Senate" if it is for one of your two senators


Insert address information
3: Insert your “State”

4: Sign letter and include address, city, state, zip code and e-mail address
If you need to find out who your Senators or House of Representatives are, go to: http://www.govtrack.us/congress/findyourreps.xpd
PLEASE RETURN COMPLETED LETTERS TO YOUR BUSINESS MANAGER BY DECMBER 31, 2009
